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RECORDS MANAGfﬁEﬁf blVlsION
C ief, Procurement Division, Logistics Ufiice 8 Devsuber 195%
Mansgement Stafi, CIA ‘
Admindstrotive Stafi, ORY

. Bequisition for 5% » 8* Card Files

ipmorandun *Requisition for »” x 8% Card Files for Techniques
and Hethods Division, ORR", to Chief, ‘rocurecent Division,
Lo Oy froum Administrative Staff, CRR, dated 17 “areh 195k.

1, Attached is & requisition for L60 57 x 87 files with vbaa@s

2., The Techniques and 'ethods Division of OER is located at
2210 B Strect U, We, in 2 building roquiring consideration of the
floor loading. The requested card files will provide more actusl
file space and more facility in use than other known files or saf s,
They also will decrease the floor load by 35 percent.

3+ then vaulting is completed and ncw T4l equiyment 1s received,
tie Division will release 37 Hemingten Rand Card Safer, 555 trays,
17 sevenwdrawer, 1L cospartzent, § x § cabinets, valued at $15,866.u8,
The new file equipment will cost approximately $L,522,50. The equipw
ment to be turned in is standard stock for the Agency and +ill tierefore
incrcase Wie Agengy suwpply on hand, delaying an sdditioral ,urc ase
of these iteme until the presant stock is expenied, The Agency will
save 11,314,180 in equipment by installing the requested ecuipment in
the Division.

4, The budget for the Techrniques and Methods Division doos zot: 44/ F 0
provide funds for the requested files, nor are fwnds available in
other object classes above tie current operatic:sl pee:s of the
Divigion, Tor thiam resson and becsnse of the savings indicated in
paragraph £3 above, it is requested t.at your office provide the
necessary funds as it did for the refere.ced Hemcrandui.
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